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Day Time 

 
 

       12 Maxwell Drive 

The Village 

East Kilbride 

G74 4HG 

Tel: 01355 249672 

email: info@thevillagecentre.co.uk 

The Village Centre Limited  Registered in Scotland as a Company Limited by Guarantee 
Registered Number 315586  Registered as a Charity Number SC037829 

The Village Centre 
Application for Use of Premises 

 
Before completing the form, please read the  

“Booking Conditions for use of Premises” 
document. 

 

 
 
1 

 
Name of Person making booking…………………………………………………………………….. 
  
Address: ..……………………………………………………………………………………………… 
 
 …………………………………………………………………………………………………….......... 
 
Postcode: ………………………. 
 
Phone Number: ………………………………...mobile………………………………...................... 
 
email address: ………………………………………...................................................................... 
 

 
2 

 

Please  ����  the facilities you require 

 
Church Building Church House Building Village Centre Hall  

Main Church   � Basement  � Hall  � 

Lounge      � Ground floor room  � Store  � 

Kitchen      � First floor room  � 

  Kitchen  � 
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Purpose of use: ……………………………………………………………………………………….. 
 
 
Number of people attending: ……………… 
 
 
Is this a single date booking?  Yes / No 
 
 
If ‘yes’ please state date: ……………………………………….. 
 
 
 
If you are booking a series please give all  the exact dates you require the premises (please do 
not state ‘term time’ or ‘off for school holidays’ etc):  
 



The Village Centre Limited  Registered in Scotland as a Company Limited by Guarantee 
Registered Number 315586  Registered as a Charity Number SC037829 

 

3 
(cont) 

 

Dates 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. …………………………… 
 
 
 
Booking start time: ………………….............Booking end time: …………………...................... 
 
Please allow half an hour at the start for setting out and half an hour at the finish for tidying up. 
 

 
4 

 
I have read the ‘Bookings Conditions for Use of Premises’ document and, on behalf of my 
organisation, I agree to be responsible for keeping the policies and rules contained in it. 
 
Signed:…………………………………………………........................ 
 
 
Position in organisation:………………………………....................... 
 
  
Date:……………………………………………………........................ 
 
 
 

 For Office Use Only 
 
Block Booking:  Deposit amount due.............................................................................. 
 
                     
                          Date paid.....................................Received by....................................... 
 

  


