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The Village Centre 
Application for Use of Premises 

 
Before completing the form, please read the  

“Booking Conditions for use of Premises” 
document. 

 

 

 
1 

 
Name of Person making booking…………………………………………………………………….. 
  
Address: ..……………………………………………………………………………………………… 
 
 …………………………………………………………………………………………………….......... 
 
Postcode: ………………………. 
 
Phone Number: ………………………………...mobile………………………………...................... 
 
email address: ………………………………………...................................................................... 
 

 
2 

 

Please    the facilities you require 

 
Church Building Church House Building Village Centre  

Main Church     Basement   Hall                   

Upstairs Hall     Ground floor room    Cafe  

Kitchen      First floor room                       Kitchen  

  Kitchen                        
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Purpose of use: ……………………………………………………………………………………….. 
 
 
Number of people attending: ……………… 
 
Please allow only half an hour at start for setting out and half an hour at finish for tidying up. 
Please note there is no guarantee of access before the stated time. 
__________________________________________________________________________ 
 
Single Date Booking only  
(If you are booking a series of dates please turn over the page.) 
 

Day & Date of Booking Booking Start Time Booking End Time 
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3 
(cont)  

 

Multiple Bookings only 
 

Please  give all  the exact dates you require the premises (please do not state „term time‟ 
or „off for school holidays‟ etc):  
Remember to consider public holiday dates eg Easter, May holidays, Fair Monday, 
Christmas/New Year etc and school holidays eg April, summer, October. 

  . 
 Day/s & Dates of bookings 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
……………………………. ……………………………. ……………………………. 
 
 

 
Booking start time: 

 
Booking end time: 

 
Please allow only half an hour at start for setting out and half an hour at finish for tidying up. 
Please note there is no guarantee of access before the stated time. 
 

4  
If booking the Village Centre Kitchen is without the services of the Chef, the Nominated 
Responsible Person as outlined in clause 15 of the Booking Conditions is: 
 
Name:.................................................................Signed:............................................................. 
 
Date................................................................ 
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I have read the „Bookings Conditions for Use of Premises‟ document and, on behalf of my 
organisation, I agree to be responsible for keeping the policies and rules contained in it. 
 
Name:...........................................................Signed:………………………………….................. 
 
Position in organisation:……………………………….................................................................. 
  
Date:………………………………………… 
 
 
 

 


